YTBEPXIEH
npuka3zoM ['ocyaapcTBeHHOTO OIOIKETHOTO
YUpEXKACHUS KyJIbTYpbl ropoaa MOCKBBI
"LleHTp KyJIbTYpBI U UCKYCCTBA
"Mepunuan"
ot 12 okts16pst 2023 r. Ne 249/0]1

MHOPAI0OK
paccmoTpenusi B 'ocygapcTBeHHOM OI0’KETHOM YUPeKIeHNUH KYJbTYPbI
ropoaa MockBbl "'LleHTp KyJbTypbl M HCKYCcCcTBA '"Mepuauan"
oOpaieHuil rpaxaaH, o0beUHEHU rPaKIaH,
B TOM 4MCJIe OPUAHYECKUX JINII

1. O01mme moJ10KeHus

1.1. Hactosiuit [Topsnox onpeaensieT OpTraHU3alUI0 paboThI
["ocynapcTBEHHOTO OOPKETHOTO YUPEXICHUS KyIbTYphl Toposia Mocksel "LleHTp
KyJbTYphl U UCKyccTBa "Mepunuan" (nanee — YupexxJaeHue) 1mo paccCMOTPEHUIO
oOpalieHuil rpaxiaH, oObeTUHEHUN Tpa)kaaH, B TOM YHCIIEC IOPUIUYECKUX JIHIL,
Y KOHTPOJIS 32 UX UCIIOJTHEHUEM.

1.2. Hacrosiuit I[opsinok paspabotan B coorBercTBUM ¢ KoHcTuTyIimein
Poccuiickoit ®@enepannu, deaepanbHpiM 3akoHOM oT 2 maga 2006 r. Ne 59-@3
"O mnopsanke paccMoTpeHus oOpareHud rpaxknaan Poccuiickoit deneparun’
n OenepanbHbIM 3akoHOM 0T 7 Mas 2013 1. Ne 80-®3 "O BHeceHHMM W3MEHEHUM
B crateto 5.59 Kogmekca Poccuiickoii ®Penepanuu 00 aJMHUHHUCTPATUBHBIX
IIpaBOHApylIeHUsIX W crartbm |1 u 2 @epepanbHOoro 3akoHa "O mopsake
paccMoTpeHust ooparnieHuit rpaxaan Poccutickoit denepanmn’.

1.3. TpeboBanms HacTosmiero [Topsaka pacpoCcTpaHSIOTCS Ha MOCTYIHBIIHEC
B YupexaeHue MPeIOKEeHUS, KAJIOObl U 3asBJICHUS TPaKIaH, OO0BEAMHEHUM
rpaxJiaH, B TOM YHUCJIE IOPUANYECKUX JIUIL (anee — oOpalleHus), HanpaBieHHBIC
yKa3aHHBIMH JIMIIaMH B YUpexJeHue B IHCbMeHHOH dopme, B dopme
AJIEKTPOHHOTO JJOKYMEHTA, a TAK)KEe YCTHBIE 00paIlleHUs, B TOM YHCJIC MMOTyYCHHBIC
o tenedoHy, Ha TUYHOM MPUEMe JOIKHOCTHBIM JIUIIOM Y UpEeKICHHUS.

1.4. OGpaiienusi pacCMaTpUBAIOTCS B CTPYKTYPHBIX — TOJAPA3JICTICHUSX
VYupexaeHus 1o JMHUU OTBETCTBEHHOCTH KaXKJI0TO U3 HUX.

1.5. 3anpemaerca mopy4yaTh pacCMOTPEHUE OOpaileHuid pabOTHUKAM
Yupexnenus,  neWictBus  (0€37EHCTBUA)  KOTOPBIX — OOXKAIYIOTCS — WIH

OCTIapUBAKOTCHI.
1.6. OcHOBHBIE IOHSTHS, UCTIOJB3YyeMbIE B HacToseM [lopsake:
CAyXKeOHbIH JOKYMEHT — OQUUHUANBHBIA JIOKYMEHT, HCIOJIb3yEMbII

B TEKYIIEH ICATECILHOCTH Y UPCKICHUS,

oOpalieHHMe — HaMpPABICHHOE B YUPEXKIACHUE WU JIOJKHOCTHOMY JIUILY
VYupexaeHnus B NUCbMEHHOW (opMe uimu B (opMe 3JIEKTPOHHOIO JOKYMEHTa
NpEeMIOKeHNE, 3asBICHUE WIM Kanoba, a TakkKe YCTHOE oOpaiieHue
B YUpexKJICHUE,



2

oOpamenue B mNHUCbMeHHOi d¢opme — oOpamieHue, B KOTOPOM
JIOKyMEHTUPOBAHHAsI HH(OpMALIMS PEJCTaBIeHa B TUCbMEHHOM BUJIE;

o0OpameHue B YCTHOW (opme — oOpalieHue, MOJTYYEHHOE Ha JIMYHOM
npreMe YIoIHOMOYEHHOTO JIOKHOCTHOTO JIMIA Y UpexkKICHHUS,

oOpameHue B popme 3JIEKTPOHHOI0 JOKyYMeHTa — o0pailleHue, B KOTOpOM
JIOKyMEHTUPOBaHHAsI MH(pOpMalUs MpeACTaBiIeHa B 3JIEKTPOHHOU (popMme, TO ecThb
B BUJIE, IPUTOJHOM JIJIsl BOCIIPUSATHUS YEJIIOBEKOM C MCIIOJIb30BAaHUEM JICKTPOHHBIX
BBIYMCIUTEIBHBIX MAalllMH, B TOM 4YHUCJE, MOCTYyNUBIIEE MO HH(POPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHOU ceTu "NHTepHeT",

paccMoOTpeHune o0paleHuss — JEHUCTBUSL Y UpexKACHUS, T0HDKHOCTHOTO Ul
VYupexneHusi, HalpaBJIeHHbIE HA OOBEKTUBHOE, BCECTOPOHHEE U CBOCBPEMEHHOE
NPUHATHE pelIeHUsI(M) MO CyIIeCTBY MOCTaBIECHHOTrO(bIX) B OOpamieHuu
BOIpOca(oB);

OTBeT Ha o0paleHue — CIy>KeOHBII JOKYMEHT, HalpaBJIsieMbIi 3asiBUTEINIO,
B KOTOPOM COJICPKUTCSI HH(MOPMAITHS:

0 pe3yjbTaTax OOBEKTHMBHOTO M BCECTOPOHHETO PACCMOTPEHHS OOparieHus
U MIPUHATHIX B CIy4ae HEOOXOAMMOCTHU MEpax, HAMPaBICHHBIX Ha BOCCTAHOBIICHUE
WJIM 3aIUTY HAPYIIEHHBIX MTpaB, CBOOO] M 3aKOHHBIX UHTEPECOB 3asBUTEIIS;

O HEBO3MOXHOCTH TNPOYTEHHUS  IOCTYNHBIIETO TEKCTa oOparieHus
M OCTaBJICHMM ero 0e3 OTBeTa IO CYIIECTBY ITOCTaBJIICHHBIX B OOpalleHUU
BOIIPOCOB,;

O TpPEKpalllEHUH TEPEernuCKu IO JaHHOMY BOIPOCY, €CIM B OOpalleHUuu
B IUCbMEHHOUN (POopMe COAECPIKUTCS BOMPOC, HA KOTOPBIM 3asBUTEIII0 MHOTOKPATHO
JIABAINCh TMCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3M C paHee HaMpaBiIsieMbIMU
oOpalleHUsIMHU;

NpeaioKeHue — PEKOMEHIAIMsl 0 COBEPIICHCTBOBAHUIO JESTEIbHOCTH
Y PA3BUTHIO Y UYPEKICHUS;

3asiBjieHMe — COOOIIEHNEe O HapyIICHWH 3aKOHOB M HMHBIX HOPMAaTHBHBIX
MPaBOBBIX AKTOB, HEAOCTAaTKaxX B paboTe YUpeKIEeHUs] U ero JOHKHOCTHBIX JIUIL,
KPUTHKA JEATEIIbHOCTH Y UPEKICHNUS;

’ajo0b6a — mpoch0a 0OpaTHBIIETOCS JIMIA O BOCCTAHOBIICHUU WJIM 3aIUTE
€ro HapYIIEHHBIX MIpaB, CBOOO/] WJIM 3aKOHHBIX HHTEPECOB, TUOO MpaB, CBOOO WIH
3aKOHHBIX UHTEPECOB APYTHUX JIUII;

KOJUIEKTHBHOE O0OpallleHue — COBMECTHOE OOpallleHHe JIBYX U OoJiee JIMII
no oOmeMy JJsi HHUX BOIPOCY, a TaKXke OoOpalleHue OT HMEHU TPYAOBBIX
KOJUIEKTUBOB, YJIEHOB OJHOM CEMbH, PE30JIOUMM MUTUHIOB U CcoOpaHuM,
MOANMUCAHHOE UX OpraHu3aTopaMH U OTBeUarollee TpeOOBaHUSIM, YCTAHOBICHHBIM
K 00OpallleHuI0 IEHCTBYIOIUM 3aKOHOIaTENbCTBOM;

ayoankar oOpameHuss — oOpalleHre OJHOTO U TOTO K€ JIULA MO OJHOMY
U TOMY K€ BOIIPOCY, HAIpPaBJIECHHOE pPAa3JIMYHBIM aJipecataM M MOCTYNHBIIEE
B OTZIeN JIOKYMEHTAIlMOHHOTO OOECIIECUYCHMsI, WU OOpaIleHrne OJHOTO M TOTO XKe
JUIa C OAMHAKOBBIM TEKCTOM,;

MOBTOPHOE OOpaleHne — oOpaileHre, MOCTYMUBIIEE OT OJHOTO U TOTO Ke
JIU1Ia 110 OJTHUM U TEM k€ BOIIPOCaM, B KOTOPOM:



YKa3bIBa€TCsl Ha JPYrHMe€ HEJIOCTAaTKH, JAOMYIIEHHBbIE NPU PaCCMOTPEHUU
U pa3peleHuy NpeIbIAyInX 00palleHH;

MOBTOPHBIM TakK)Xe CUUTAETCS oOpallleHHe, €CIM CO BPEMEHU MOCTYIICHHS
MEPBUYHOTO OOpaIleHHs] UCTEK YCTAaHOBJICHHBIM 3aKOHOM CPOK €ro pa3pericHus
1 OTBET 3asBUTEIIO HE JIaH;

HE CUMTAaeTCs TOBTOPHBIM oOOpallleHHhe OJHOTO U TOro K€ aBTopa,
HO 10 pa3HbIM BOIIPOCAM;

MHOTIOKpPaTHoOe oOpalieHue — TpPeThe U OoJiee oOpalleHue OJHOTO U TOTO
K€ JIUIA TI0 OJTHOMY U TOMY K€ BOIPOCY;

oOpalleHue, He MojAal0Ieecsl MPOYTEHUI0, — OOpalllecHHuEe B IMMHUCbMEHHOMN
dbopme ¢ Hepa3IUIUMBIM JIHOO TPYAHOUYNTAEMBIM TEKCTOM, a TaKXKe oOparieHus Ha
oOpbIBKax Oymaru, OOJIOKKaxX, IUIaKaTaXx W JPYrux TNpeaMerax, oOpalieHHe
C TMpONyCKamMH TEKCTa, HE TMO3BOJISIIOIIUMHU  ONPEACIUTh  BOMPOC(bl),
coJiepxkaruiicsi(ecst) B oOpaiieHnuu, U eciau OJHOBPEMEHHO (haMUIIUs U TTOYTOBBIM
aZipec aBTopa oOpalleHus He MOAIAI0TCs TPOUYTEHUIO;

o0paiieHue, He HMeIOlee CMbICJIOBOIO COAepP:KaHMs, — OOpalleHue
B MNHUCbMEHHOW ¢opme, B ¢GopMe DIEKTPOHHOTO JOKYMEHTa JIMOO YCTHOE
oOpartieHue MOBECTBOBATEIHLHOTO XapakTepa, HE OTHOCSIIIEECs

HU K TIPEIJIOKEHUSIM, HUA K 3asBJICHUSIM, HU K ajo0aM M MpU 3TOM HE UMEIoIee
MIOHSTHOTO, BPa3yMHUTEIBHOTO COAEPKAHUS;

3asiBUTeJIb — rpaxigaHudH Poccuiickont @enepanuu, WHOCTPAHHBIN
rpaXJaHuH, JUIO0 0e3 TpakIaHCTBA, OOBEAWHEHUE TpakKJaH, B TOM YHUCIIE
IOPUIUYECKOE JIMIIO, a TaKX€ WX 3aKOHHBIM MPEACTaBUTEIb, COCTABUBIIWM,
oQOpMUBIIMKA M YAOCTOBEPUBLIMI B YCTAHOBIEHHOM MOpPSAKE OOpalieHue
B YUpEXKJICHUE;

JUIIa, paccMaTpuBaolue o0pamleHusi, —  JIOJDKHOCTHBIE  JIMIA
VYupexaenus, mpaBOMOYHBIE pa3peiiaTh MOCTABICHHBIE B 00pAIIEHUU BOTIPOCHI.

1.7. OGpatienue, U3JI0KEHHOE B MUCHBMEHHON (opMe, TOIDKHO COJIEpKaTh
dbaMunuo, uMs, OTYECTBO, IOYTOBBIM aJ[pec OOpPATHBIIETOCS, HANMEHOBAHHE
OpraHa WiIM JOJDKHOCTH JIMIA, KOTOPhIM OHO HAmNpaBJ€HO, H3JIOKEHHUE CYTH
oOpareHust, a Takxke aary. [luceMeHHoe oOpalieHHe JOMKHO OBITh IOAIMKMCAHO
JIUIIOM, OT Yh€ro UMEHHU OHO COCTAaBIICHO, JINOO €ro MpeACTaBUTEIEM, TTOTHOMOYHS
KOTOPOT'O YJIOCTOBEPEHBI B YCTAHOBIICHHOM 3aKOHOM MOPSIAKE.

1.8. OOpamiennsi, TOCTYNMHBINKE HAa OQUIIMATIBHBIA  HMHTEPHET-PECYPC
VYupexnaenuss B UHDOPMAIMOHHO-TEIEKOMMYHUKAIMOHHON ceTu "MHtepHer"

(masiee — UHTEpHET-CAUT YupeXJACHUs), pPacCMaTpUBAIOTCS B COOTBETCTBUU
¢ HacrtossuM [lopsakom.
1.9. PaGoTHukam Yupexnenus 3arnpenaeTcs HCIIOJIb30BaHNE

U pacrpocTpaHeHue HHPOpMaIuu 0 YaCTHOM JKU3HU IpakaaH, CTaBIIeH U3BECTHOU
IIPU PAaCCMOTPEHUU OOpaleHuid, 6e3 coriacus rpak/aH, B IENsIX, HE CBA3aHHBIX
c paccmorpeHueM obOpamieHusi. [lo mpockOe rpakgaHnHa HE TOJIeKAT
pasralieHuI0 €r0 aHKETHBIE JIaHHbIe, JOMAITHUN aapec, MECTO paboThl WU
y4€eOBl.
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2. Opranu3anusi padoThl 0 PACCMOTPEHUI0 O0OpallleHNH TPaXkKaaH,
00beIUHEeHHUI TPaKIaH, B TOM YHCJIe IOPUINYECKUX JIMI

2.1. Tlocne peructpaiuu B CucTeMe 3JIEKTPOHHOTO JOKYMEHTO000pOTa
[IpaButensctBa MockBbl (manee — CDJ), oOpailieHus, TOCTYIUBIINE
B YupexaeHue, IepelaloTcsl TUPeKTopy YUpexkaeHus. YKa3aHus 10 UCTIOTHEHUIO
oOpamieHuil garoTcss B (opMe pPEe30JIONUN MEepBOMY 3aMECTUTEN0 AUPEKTOPA,
3aMECTHUTEIISIM JTUPEKTOPA, PYKOBOIUTEISAM CTPYKTYPHBIX TIOIpa3ICTICHUN.

2.2. IlucekmenHoe obpareHue, MpUHATOE B XOAC JTUIHOTO TIPUEeMa, TTOITICKUT
PacCCMOTPEHHUIO B COOTBETCTBHH ¢ HAacTOSINM [lopsakom.

2.3. Ilo xaxxaoMy OOpaIIeHUI0 MOXET OBITh MPHUHATO PEIICHUE O MPUHSATHN
K TIPOM3BOJICTBY MM 00 OCTaBIICHHMM ©0€3 pPacCMOTPEHHUS OOpaIeHus,
HE HMEIOIIETO CMBICIOBOTO COJACpXaHMs, C H3BEHIEHHEM 00 3TOM aBTopa
oOparreHus.

2.4. Ilpu Hanuuu B OOpAIllEHUH BOMPOCOB, OTHOCSIIUXCS K KOMIIETCHIIUU
HECKOJBKMX  CTPYKTYPHBIX  TOJpa3feleHuil  YupexJIeHus, OpraHu3ainus
pacCMOTpEHMsI W paspelieHuss OoOpalleHHus] BO3JIaraeTcsi Ha PYKOBOIUTEIS
CTPYKTYPHOTO TIOJIpa3/ieJieHUs1 Y UpeKICHUsI, YKa3aHHOTO B CIIMCKE UCIIOJIHUTENEH
NEPBBIM, JIPYTUM CTPYKTYPHBIM TOJIpa3JeieHUsIM YUpEKIEHUs TMepeaaroTcs
KOIUHU OOpaIieHus.

2.5. He pmomyckaeTcss mepemada oOOpaiieHUs U3 OJJHOTO CTPYKTYPHOTO
nojpas3iefieHuss YUpekKICHUs B JApPyroe, MHUHYS OTACI JOKyMEHTAI[MOHHOTO
oOecreyeHusl.

2.6. B ciayuae ecnm B NMHCHhbMEHHOM OOpalleHWH HE YyKa3aHa (QaMuius
rpakJaHuHa, HalIpaBUBIIETO oOpalieHre, U (UJIh) MOYTOBBIA ajpec, M0 KOTOPOMY
JOJDKEH OBITh HAIIPaBJICH OTBET, OTBET Ha OOpaIlicHUE HE TaeTCsl.

B ciywae ecnu TeKCT MUCBMEHHOTO OOpaIlleHHs] HE TOJAJAETCs MPOYTEHHIO,
OTBET Ha oOpaleHre He JAeTCs, O YeM COOOIaeTcs MMCbMEHHO 3asBUTEINI0, €CITU
ero (haMuMs ¥ TOYTOBBIN a/Ipec MOAAI0TCS POYTECHHUIO.

B cinydae ecnu B muChbMEHHOM OOpaIieHUH COAEPKATCS HEICH3ypHbIE OO
OCKOpOUTENbHBIC BBIPAKEHUS, Yrpo3bl IKU3HH, 3JI0POBBI0 M HMYIIECTBY
JIOJDKHOCTHOTO JIWIIA, @ TaKKe€ YJIEHOB €ro CEeMbH, OOpalleHHe MOXKET OBITh
OCTaBJICHO 0€3 OTBETA MO CYIIECTBY MOCTaBJICHHBIX B HEM BOIIPOCOB.

Pemenne 00 ocraBineHuun oOpamieHusi 0€3 OTBeTa NPUHUMAET TUPEKTOP
YupexaeHus.

2.7. B cmydae ecnu B oOpaIieHUM OTCYTCTBYIOT CBEACHHS, TOCTATOYHBIC IS
€ro pa3pelieHus, TO 3aABUTEIIO0 TPEIaracTcsl BOCIOIHHTH HEIOCTAIONTHE
cBeneHus. [lpm oTkaze TpakgaHWHA BOCIOJHUTH COJEP)KAHHWE HAIPaBICHHOTO
UM O0pallieHusl, TOCIeIHEe pa3peniaeTcs B Mpeaeaax UMEIONUXCs CBEICHU.

2.8. PaccmoTpenue oOpaiieHusi MOKET OBITh MPEKPaIEHO O MUCEMEHHOMY
3asIBJICHUIO 00OpaTUBIIErocs Juiia (aBTopa).

2.9. B ciyuae ecnu mOBTOpHOE OOpalieHne He COACPKUT HOBBIX JOBOJIOB UITH
OOCTOSITENILCTB, A paHee HampaBleHHbIE B  YUpexKIeHHe oOpaiieHus
HEOJHOKPATHO, TOJHO U OOBEKTUBHO TMPOBEPSIIUCH, O YEM AaBTOPY JaBaJINCh



MUCbMEHHbIE MOTHBUPOBAHHBIE OTBETHl JOJKHOCTHBIM JIMIIOM, T€pernucKa
C TPaXKJIaHUHOM MOXET OBbITh IPEeKpallieHa.

2.10. O0Opamienre  cyuTaeTcs  PAacCMOTPEHHBIM, €CIM  PaCCMOTPEHBI
BCE IIOCTaBJCHHbIE B HEM BONPOCH, HA HUX JIaHbBl MCYUEPIIbIBAIOIINE
U MOTUBHPOBAHHBIE OTBETHl B MHCHBbMEHHOW (B MCKIIOYUTEIBHBIX CIy4asx
— B YCTHO#) (popMe, 10 pe3yibTaTaM pa3pelieHus NPUHATH HEOOX0JUMbIE MEPHI.

2.11. OtBeThl Ha OOpaIleHUs TOAMUCHIBAIOTCS JUPEKTOPOM Y UPEIKICHUS,
MIEPBBIM 3aMECTUTEIIEM AUPEKTOPA, 3aMECTUTEIISIMUA TUPEKTOPA.

2.12. C cornmacust 0OpaTUBIIETOCS JIMIIA €My MOXKET OBITh JJaH YCTHBIH OTBET.
B sTtom ciyuae k nmeny mpuoOIIaeTcs MUChbMEHHOE MOATBEPKIACHUE O MOTYICHUN
TaKoOT0 OTBETA.

2.13. [Ipn mocrtyruieHnn oOparieHusl 3a MOANMUCHI0 HECKOIBKUX JIUI[ OTBET
O pe3yibTaTax €ro paspelieHus HampaBiIIeTCs OJHOMY M3  3asBUTECH
(KaK MpaBUIIO, CTOSIIIEMY IIEPBOMY IO CIIHUCKY).

2.14. OtBer Ha ayOnukaT oOpamieHus, MOCTYMUBIIUNA MO UCTEYCHUH CPOKa
paspenieHus: MepBoro, HampaBJsIETCs] aBTOPY C KPAaTKUM HU3JIOKEHHEM CYIIECTBa
OPUHATOTO pEHICHUs, CChUIKOW Ha JaTy M HUCXOMSIIUA HOMEp paHee
HaIpaBJICHHOTO OTBETA.

Ecnu ayGnukar oOpaileHuss TOCTYNWJI O HCTEUYEHHS CpPOKa paspenieHus
MEePBOTO OOpalIeHHs, aBTOPY HAMPaBISACTCS OJWH OTBET B COOTBETCTBUU
¢ TpeboBanusAMHU HacTostiero [Topsaka.

2.15. O6pamienust Tpaxkaad B (opMe DJIEKTPOHHBIX COOOIICHUHN (MHTEPHET-
oOpamienuii) Takxe peructpupyrorcs B COJl, m nmanpHeimas paboTa ¢ HUMH
BEeJCTCA KaK C IIMCbMEHHBIMH OOpalleHUSIMH C COOJI0JCHHEM TpeOOBaHUM,
MIPETYCMOTPEHHBIX HACTOSIINM [lOpsAIKOM B 4aCTH paCCMOTPEHHS U pa3pelIeHus,
B YCTAaHOBJICHHBIC CPOKH.

2.16. OcHOBaHMSIMU 11 OTKa3a B PACCMOTPEHUU WHTEPHET-OOpAIlCHUH,
MMOMUMO OCHOBaHHWM, yKa3aHHBIX B MMyHKTE 2.6 HacTosmiero [lopsiaka, Takke MOryT
SIBJIATHCSL:

yKa3aHUe aBTOPOM HEICUCTBUTENIbHBIX CBEIACHHM O cebe u (1in) aapeca s
OTBETA,

MOCTYIJICHUE AyOIMKaTa y>Ke MPUHATOTO MIEKTPOHHOTO COOOIICHUS;

HEBO3MOXHOCTh PacCMOTpeHUs1 oOpailieHusi 0€3 HEOOXOAUMBIX TOKYMEHTOB
U JMYHOW TOANMHWCH (B OTHOIICHWM OOpAIIeHHWd, I KOTOPHIX YCTaHOBJICH
CTIEITUATBHBIA MTOPSIIOK PACCMOTPEHHS ).

3. Cpoxu paccMOTpeHusi O0panieHni

3.1. OGpamienue, nocTynuBIIee B YUpexiaeHue, MOMJICKUT PACCMOTPEHUIO
B TeueHue 30 qHel co JIHS e€ro perucTpalyu.

Cpox paccMOTpeHHsI 00paIeHus HCUUCISETCS C MOMEHTA €r0 PErucTpaIuu
B Yupexaenuu. OKOHYaHUEM CpPOKa pacCMOTPEHHsSI OOpaIleHHs] CUMTACTCS JaTa
HalpaBJeHUS TMHUCBMEHHOTO OTBETAa WM YCTHOTO  COOOIIEHUS  aBTOPY
C U3JI0)KEHUEM CYIIECTBA MPUHSITOrO pellieHus. B ciaydae, ecim oKOHYaHUE CpOKa
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NPUXOAUTCS HA BBIXOJHOW WM MpPa3AHUYHBINA JI€Hb, MOCIEIHUM JHEM CpOKa
CUMTAETCS CIAEAYIOMIMM 32 HUM paOOuHii IEHb.

3.2. OOparieHusi, B PE30JIOLNMM KOTOPBIX YKa3aH KOHKPETHBIM CpOK
UCITOJIHEHHUS, UCTIONHSIOTCS B YKa3aHHBIN CPOK.

3.3. B HCKJIIOUMTENBHBIX CIIy4asiX CpOK pPAacCMOTPEHUs MHCbMEHHOTO
oOpalieHusi MOKET ObITh MPOJICH TUPEKTOPOM YupexaeHus. O MpoasieHuu CpoKa
paccMOTpEHUs OOpaTUBILIEECS JIUIIO YBEIOMIISIETCS B yCTAHOBJICHHOM MOPSIAKE.

4. OTBETCTBEHHOCTH 32 CO0JII0/IeHHe TOPAIKA
paccMOTpeHusi 00paleHui

4.1. OTBETCTBEHHOCTh 3a OpraHu3aluio, KaueCcTBO U COOJIIOJAEHUE CPOKOB
pacCMOTpEHUS U pa3perieHus: oOpalleHruid BO3JIaraeTcsl Ha MepBOro 3aMECTUTEIIS
JTUPEKTOpa,  3aMECTUTENIed  JUPEKTOpa,  PYKOBOJUTENECH  CTPYKTYPHBIX
MOAPA3ACIICHUN YUpPEKIACHUS.

4.2. OTBETCTBEHHOCTh 32 OPTaHM3AIMIO JICTIONPOU3BOJICTBA IO OOpaIeHUsIM
BO3JIaraeTcs Ha Ha4YaJbHUKA OT/ENa JOKYMEHTAI[MOHHOTO 00ECTIICUECHHS.

4.3. B uensix MOArOTOBKH OTYETHOCTH O paboTe C OOpalleHUs MU OTIEN
JIOKYMEHTAIIMOHHOTO OOECIeUeHUsl OCYIIECTBIAECT Y4YeT oOpalieHuil, a Takxke
aHaJu3 BOMPOCOB, COACPKAIIMXCS B OOpaIICHUSIX.

AHann3 paboThl C OOpalleHUsSIMM 3a OIPEJECHHbIA TEepPUOJ BpPEMEHU
MPEACTABISICTCS  TUPEKTOPY YUPESKICHUS COBMECTHO C MPEIIOKCHUIMA
110 COBEPIICHCTBOBAHUIO TAHHOU PAOOTHI.

5 . Opranmuzanms JUYHOTO PUEMAa I'PaKIAH

5.1. [Ipuem npoBOAUTCS AUPEKTOPOM YUpEXKICHHUS, NEPBBIM 3aMECTUTEIEM
JUPEKTOPA,  3aMECTUTEISIMM  JUPEKTOpPA, PYKOBOJIUTEISIMU  CTPYKTYPHBIX
Mo/pa3/ieiecHuii Ha OCHOBE OOpalleHHil, TMOCTYNHUBIIMX B MHUCbMEHHOU
U D3JEKTPOHHOM (opme, B BUIE HMHTEPHET-OOpAIlEHUs WJIM YCTHOTO JINYHOTO
oOparreHus.

5.2. Ilpuem mpoBOAWTCS B €IUHBIM JIEHb MpUEMa TpaklaH, YTBEPKICHHBIN
MIPUKA30M JUPEKTOPA Y UPEKICHHUS.

5.3. Undopmanus o emuHom aHe mpuema u CHHUCOK JODKHOCTHBIX JIHII
VYupexxaenusi, yrnoJHOMOYEHHBIX OCYIIECTBIIATH 3aMKMCh TpaXKJaH Ha JUYHBINA
IIPUEM, PA3MENIAIOTCS HA UHTEPHET-CAUTE Y UPEKICHUS.

5.4. Ilpuem Benercss B CIy>KEOHBIX KaOMHETaX, B KOTOPBIX HE MPOBOAUTCS
paboTta ¢ nHpOpMalLMe OrpaHUYEHHOTO JIOCTYTA.

5.5. 3anuch TrpaxkJaH Ha TMpPUEM OCYIIECTBISETCA YHOJHOMOYEHHBIMU
paboTHUKaMU YupexJeHus (nanee — YMNOJHOMOYEHHbIE JHIA), YKa3aHHBIMU
B CMCKe JODKHOCTHBIX JIML YUpPEXICHHS, YIOJHOMOYEHHBIX OCYIIECTBISATH
3aMKCh IPaXX/1aH HA JUYHBIA IPHEM.

5.6. Conepkanue Kak yCTHBIX, TaK M NHCbMEHHBIX OOpallleHui BO BpeMs
JMYHOIO MpHeMa JOJHKHOCTHBIMU JIMLIAMHU 3aHOCUTCS YIIOJITHOMOYEHHBIMU JIMLAMHA
B Kaprouky nuyHoro mpuema rpaxxknanuHa (nanee — Kaprouka), ohopMIIeHHYIO
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no ¢opme coriacHo npuwioxkeHuto 1 k HactosmeMy [lopsiaky, MOAMUCHIBAIOTCA
JIMIIOM, OCYILECTBIIAIONIMM MPUEM, U NIEPENatoTCs B OTAEN JOKYMEHTAIIMOHHOTO
oOecrieueHus JyIsl OCIEayIoNIel peructpauu 1 yueta B JKypHaie ydeTa JIMYHOTO
npuemMa TrpaxkjaH, oOpatuBmuxcs B Yupexaenue (nmanee — Kyphan),
oopMiIeHHOMY 110 (hOpME COTJIACHO MPUITOKEHHIO 2 K HacTosmeMy [lopsky.

5.7. YIOTHOMOYEHHBIMU  JIMLIAaMH  OCYIIECTBISIETCA  MPEABAPUTEIILHOE
paccMOTpeHne 0OpaIeHul o MpueMe Ha COOTBETCTBHUE CIICTYIONTUM TPEOOBAHUSM:

mpoch0a rpakKaaHuHA O TIpUeMe He T0/DKHA ObITh aHOHUMHOM;

WHTEPECYIOMHUA TPpaKJaHWHA BOIMPOC TOJDKEH OTHOCHUTHCS K KOMIIETEHITUU
Yupexnenus;

oOpamenne (Kak yCTHOE, TaK M IMHCHBMEHHOE) B Cjlydae HEOOXOIUMOCTH
JOJDKHO TIOJKPEIUIATECS MaTepHalaMH M JOKyMEHTaMH, OOOCHOBBIBAIOIUMU
VT TIOSICHSIFOIITIMU CYTh OOpaIleHus;

MPEACTaBIAEMble TPAKIAHUHOM MaTepHallbl HE JIOJDKHBI  COJIEPXkKATh
BBIPKEHUM, OCKOPOJISIOIUX YECTh U JOCTOUHCTBO JPYTHUX JIUII.

5.8.B ciuywae ecium oOpamieHue O TOpUeME€ HE  COOTBETCTBYET
BBHIIICTIPUBEICHHBIM TPEOOBAHUSIM, TPAKIAHUHY MOXKET OBITh OTKA3aHO B MpPUEME
JOJDKHOCTHBIMU JIUIIAMU Y UPEKICHUS C Pa3bsiCHEHUEM MTPUYHHBI OTKa3a.

CooOmieHne ¢ pa3bsCHEHHEM  NPUYMHBI  OTKa3a  IOJITUCHIBACTCS
JOJDKHOCTHBIM JIUIIOM Y UPESKICHHMS.

5.9. Uadpopmarnust o0 THPOM3BEACHHON 3amMCH Ha JIMYHBIA  IIpHEM,
C TIPWIOXKEHUEM HWMEIOIINXCS MaTepPHaioB IO pacCMaTpUBaeMOMY BOIIPOCY,
JIOBOJIUTCS ~ yIIOJHOMOYEHHBIMH JIUIIAMHA JI0 CBEACHHS JIOJDKHOCTHBIX JIHIL
YupexxaeHus, yrmoTHOMOYEHHBIX OCYIIECTBIISATh 3aMMCh HA TIMYHBIA PUEM.

5.10. IlpuGpiBmive ~ Ha  TpuUeM  JHIA  OPEIBSIBISIIOT  JOKYMEHTHI,
YIOCTOBEPSIONINE UX TUIHOCTD.

5.11. B ciyuae eciiu uHTEpeCyrouii 0OpaTUBIIEECs JTUI0 BOIPOC HA MOMEHT
npuemMa SIBJIIETCA OYEBUIHBIM M HE TpeOyeT MOMOJHUTEIHLHOW MPOBEPKHU, OTBET
Ha oOpalleHue ¢ corjlacus OOpaTHBIIETOCS JUIA MOXKET ObITh JaH YCTHO B XOJI€
nmpuemMa, O 4eM JenaeTcss 3anuch B KapTouke W B JayibHEWIIEM 3aHOCUTCS
B JKypnan. B ocranbpHBIX Ciydasx HaeTcsi NMUCbMEHHBIM OTBET IO CYLIECTBY
MOCTAaBJICHHBIX B 00OpaIeHUH BOTIPOCOB.

5.12. B ciydasx ecnu Ha MpreMe BOSHUKAIOT HOBBIE BOMIPOCHI U OOpaIeHus,
KOTOpblE HE MOTYT OBITh PEIICHBI HEMOCPEJACTBEHHO BO BpeMsl TIpHUeMa,
rpaXIaHUHY TMPEIaraeTcs OCTaBUTh oOpaIleHre B MUChMEHHON (GopMe, KOTOpoe
B YCTAQHOBJCHHOM  TIOpSJKE  TOMJICKHUT  PETHCTpAllMd B OTJACIE
JOKYMEHTAITMOHHOTO ~ OOEeCMeYeHusT W TOCJCAYIONEMY  HaIlpaBJICHHUIO
JUIL  PacCMOTPEHHMsI IO CYIIECTBY B  COOTBETCTBYIONIEE CTPYKTYPHOE
MOJIPA3ICIICHUE Y UPEKICHUS.

Ha mepBom imcTte Takoro oOpaiieHuss OTACIOM JOKYMEHTAIIHOHHOTO
oOecrieuenus aemnaercs 3anuck "[lpunsato Ha nuanom mpueme " "20  1.".

5.13. B xozne mpuema TpaxxgaHUHY MOXKET OBbITh OTKAa3aHO B JajJbHEHIIEM
paccMOTpeHur oOpaIreHusi, €clii eMy paHee ObUT JaH OTBET IO CYIIECTBY
MOCTABJICHHBIX B 0OpAIEHNH BOTIPOCOB.
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6. ®opMupoBaHue /1e]1 ¢ O0PallleHUAMY I'PAKIAH JIsl OCAeAYI0IIero
XpaHeHMsl U UCNO0JIb30BAHUSA B padoTe

6.1. OGparmieHuss TpakJIaH, KOIMMH OTBETOB Ha HHUX (NEPBBIA DK3EMILISAP
OTBETa HANPABIISICTCS 3asIBUTENIO) U JTOKYMEHTBI, CBSI3AHHBIE C MX pa3pelIeHUEM,
a TakKe JTOKYMEHThl MO JUYHOMY MpUEMY TpaxkiaaH (QOpMHUPYIOTCS B JHena
B COOTBETCTBUU C HOMEHKJIATYPOU AEH Y UPEKICHHUS.

6.2. ObpareHus rpakKaaH U JOKYMEHTHI TI0 KX PACCMOTPEHUI0 (POPMUPYIOTCS
B neno. B caydae mnosydeHUs TIOBTOPHOTO OOpAIllEHUS] WM TOSBJICHUS
JOTIOTHUTENBHBIX JOKYMEHTOB OHHU TOAIIMBAIOTCS B JIEJI0, KOTOpPOE OBLIO
chopMHPOBAHO paHee.

6.3. HepaspemieHHbIe TTPEAJIOKECHUS, 3asBJICHUS U JKaJIOOBI TPak/iaH, a TAaKKe
HEIPaBUIHLHO 0()OPMIICHHBIE B JIEJI0 HE TIOIIINBAIOTCSI.




[Tpunoxxenue 1
k [lopsiaky paccmorpenus
B ['ocymapcTBeHHOM OO IKETHOM
YUpEXKACHUU KYJIbTYPBI TOpOJa
"LlenTp KynbTYpbl U UCKyccTBa "Mepuanan"
oOparteHu# Tpaxkial, 00beTUHEHHUH TPaKIaH,
B TOM YHCJIE FOPUIUYECKUX JTUI]

KAPTOUYKA
JIMYHOT0 MPUEeMa I'PaKIaHNHA

" ”" 20 r.

(®.N.0. rpaxxnanuna)

(anpec mMecTa JKUTENIBCTBA FPaX1aHUHA)

Kparkoe cogep:xanue o0OpalieHusi rpaxiaaHuHa

Conep:kaHue NPUHATOIO PellIeHUs MO0 00PalIeHUI0 TPAKIAHUHA

(CDI/IO, AOJDKHOCTD, MOANUCH JOJZKHOCTHOI'O JIMIA, ITIPOBOAMUBILICTO JINYIHBIN HpI/ICM)
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[Tpunoxenue 2
Kk [Topsinky paccmoTpenus
B ['ocypapcTBeHHOM OIOKETHOM
YUPEXIEHUH KYJIbTypbl FOpoja
"lenTp KynbTYpHI U UCKyccTBa "Mepuauan”
oOpalieHuii rpakaaH, 00beJMHEHUH rpaX/iaH,
B TOM YHCJIE FOPUANYECKUX JIUL

KYPHAJI
ydeTa JMYHOI0 PUeMa rpakIaH,
o0paTuBmmxcs B ['ocygapcTBeHHOe 0101KeTHOE YUpeKAeHHe KyJIbTYpPbl
ropoaa "llenTp KyJbTypbI M HCKyccTBa "Mepuguan'

OTMeTKa Damuins,
ec MecTa Kparkoe 0 pe3yJibTarax HHHU U AJIBI
Ne JlaTa D.N.0. Anp P pesy b
JKUTEJbCTBA | COJAeprKaAHHe npuemMa U NMOANMCH JINIIA,
1/ | mpueMa | rpaKIaHUHA
rpa:kIaHuHAa | oOpaleHus (mpuHsTOE NMPOBOAUBIIET0
peluieHue) npuem

| I Il \Y V VI VII
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[Tpunoxxenue 3
k [lopsiaky paccmorpenus
B ['ocymapcTBeHHOM OO IKETHOM
YUpEXKACHUU KYJIbTYPBI TOpOJa
"LlenTp KynIbTYpHI U UCKyccTBa "Mepuanan"
oOparteHu# Tpaxkial, 00beTUHEHHUH TPaKIaH,
B TOM YHCJIE FOPUIUYECKUX JTUI]

OTYET
0 pe3yJbTaTax JUYHOI0 NPUeMa IpazkaaH
B ['ocygapcTBeHHOM O10/IKETHOM y4pe:KIeHNUH KyJIbTYPbl ropoja
"IleHTp KyJAbTYpPBbI U HcKYccTBa '"Mepuauan"
MockBbi 32 20 rox

Pe3yabTaThl paccMOTpeHusi 00paleHU

KoanyecTtBO
oOpameHuii
(Bcero) | YmoBJieTBOpEHO

IIpennoxeno

JlaHb1 OCTAaBHUTH
OTtka3ano

pa3bsiCHeHUs NUCbMEHHOoe

oOpaieHue

[Tpunsto
JUPEKTOPOM
YUpEKICHUS

IIpunsato
MEPBBIM
3aMECTUTENIEM
JTUPEKTOpA

IIpunsito
3aMECTUTEIIAMU
TUPEKTOPA

IIpunsito
PYKOBOJUTEISAMHU
CTPYKTYPHBIX
MOJpa3IeICHUI




